St Winifred's* School Registration Procedure

St Winifred's* School uses the DCSF Absence and Attendance Codes 2006 for marking registers as explained in the document 'Guidance for Schools and Local Authorities' August 2006.

Any member of staff completing a class register should refer to instructions found in the register provided.
The guidance set out in DCSF document 'Keeping Pupil Registers' is also followed. Guidance from the Independent Schools Inspectorate and ISC update 19/9/2006 are also available.
On leaving the school, parents are asked to complete a letter informing the School where their child will continue their education. This information is transferred to the school's Admissions Register by the secretary and enables the Form Teachers to forward pupil records to the correct transfer school
Before and After School Care staff log pupils entry to the out of school clubs and log the time the children leave as well as recording absence and attendance.
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*Note – ‘St Winifred's’ refers to and includes St Winifred's School, EYFS, April House Nursery, After School Care and Before School Care

