St Winifred's* School Marking and Reporting Policy 


What is Marking and Reporting?

Marking and reporting is the way in which the staff communicate to pupils and parents the achievements of the child. It also provides a method of assisting improvement and shows methods by which the pupil can develop their ideas.
Report cards are issued to parents in Reception to Form 6 in November and May after the school exams. These include comments about the subjects tested. Short Reports are issued in March and the pupils’ personal progress in all subjects commented upon. Long Reports with grades and National Curriculum Levels are sent home in the last week of the Summer Term.

There is a Welcome Evening and two formal parents evenings in the Autumn Term, one with form teachers the other with subject staff.  In the Spring Term there is a formal parents evening for subject staff and another follows the May exams. Parents also have the opportunity to talk to staff informally at numerous school events and are encouraged to speak to staff should they have any queries about their child’s progress.  
Aims

Our aims for marking and reporting are
·   to provide feedback to pupils that is positive and helpful

·   to provide feedback to parents that enables them to help their child's progress
·   to provide records that will assist the next teacher within the school or in another
Marking

Effective marking:
· Aims to help children learn, not to find fault, and comments should aim to
be positive and constructive.
· Grades and marks are awarded as a gauge to the level of achievement with in each year group. National Curriculum Levels of Attainment are also reported where appropriate.
· House points and Good Work Book awards are used throughout the school to positively reinforce the comments and award effort to achievements.
· Is often done while a task is being carried out through discussion between pupil and teacher.
· Of written work is used sensitively and with discretion so that a pupil can assimilate a limited number of corrections at one time - this will vary according to age and ability.

· The necessity for marking to be completed promptly after completion of the work is related to the age range of the pupils.
· Sets immediate targets for individuals.
· Comments must be constructive to aid development of ideas and skills.

· Consistency within the subject is also required. This can be achieved through moderation and close consideration of the National Curriculum level criteria. Whilst it is recognised that there is a difference between the marking strategies for different age groups, there should be consistency between subjects.    

· Examination results in Forms 3, 4, 5 &6 should be reported to the individual pupil NOT read out to a group or class. Discretion is needed so no pupil feels any public humiliation.

Strategies for Recording and Reporting
· Individual teachers keep records of progress for each pupil regarding national Curriculum levels and personal achievement. These are reported regularly to parents
· In the Nursery on going assessments are made of pupils achievements, each pupil has a Learning Journey recording their progress, these are discussed with the parents termly.
· Parents may meet teachers or the Head by appointment at any other time to discuss particular concerns.
· Written reports are issued regularly. There are two informal parents evenings as well as three subject/parent evening and one form teacher/parent evening during the year.

· Pupil profiles are kept keeping records of assessment and achievement.
· Parents are also informed about special needs pupils may have and any recommendations, which may be appropriate.
· Written reports are to give positive and constructive comments as well as informing the parent of the individual child's progress.
Formative and Summative Assessment 
(Drawn from 'Using Assessment for School Improvement', by Mary James, Heinemann, 1998, pp 185-7)
Formative assessment:
· is essentially positive in intent, in that it is directed towards promoting
learning; it is therefore part of teaching;
· takes into account the progress of each individual, the effort put in and
other aspects of learning which may be unspecified in the curriculum. In
other words, it is not purely criterion-referenced, being also 'self-
referenced' (ipsative, from the Latin 'ipse' meaning 'self);
· has to take be based on several instances of students' performance, and
several aspects of that performance, to provide useful information for
feedback and adjustment. There will inconsistencies among these
performances and aspects, which would cause problems for summative
assessment but provide useful diagnostic information for formative
purposes;
· validity and usefulness are paramount in formative assessment and
should take precedence over concerns about reliability;
· even more than assessment for other purposes, formative assessment
requires that students have a central part in it; students have to be active
in their own learning (teachers cannot learn for them) and unless they
come to understand their strengths and weaknesses, and how they might
deal with them, they will not make progress.
Summative assessment:
· takes place at certain intervals when achievement has to be reported;
· the results for different students may be combined for various purposes
because they are based on the same criteria;
· requires methods which are as reliable as possible without endangering
validity;
· involves some quality assurance procedures;
· should be based on evidence from the full range of performance relevant
to the criteria being used.
The most important distinction between formative and summative assessment lies not in the techniques or timing of the assessment, but in the use to which the resultant information is put
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